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r. Hosoky0ancka MyRHIHIATBHOrO o0pa3oBanus HoBoxkybanckuii paiion

1. O0mmue no/10KeHUs

1.1. Hacrosumee IlomoxxeHue O 3aI0uTe NEPCOHANBHBIX NAHHBIX PAOOTHHKOB B
MYHHUMIAJIBHOM JOIIKOJIBHOM 00pa30BaTEbHOM OFODKETHOM YUPEKICHUHM JETCKOM
cany Ne 13 «Becnay r. HoBoky0ancka MyHMLIIMTIIATBHOTO 00pa3oBanus HoBokybauckuii
patioH (manee — IlonoxkeHHe 0 3alIMTe NEPCOHAIBHBIX JaHHbIX padoTHukos JJOVY wnm
[Tonoxenue) pa3padborano B cooTBETCTBHU ¢ PeepaibHbiM 3aKkoHOM oT 27.07.2006 Ne
149-®3 «O06 nHpopMaryy, HTHGOPMALMOHHBIX TEXHOJIOTHIX M 0 3alUTE HHPOPMALH)
(pen. or 18.03.2019), ®denmepampueiM 3akoHoM ot 27.07.2006 No 152-®3 «O
MEpCOHANBHBIX JauHbIX» (pea. ot 31.12.2017), Koncrurynueit Poccutickoii @enepanmm
u TpynmoseiMm komekcoM Poccuiickoii @enepanuy, YCTaBOM JOMKOJBHOTO
oOpazoBarensHOro yupexknenus. [lpu cocrapmenun yureHsl: [lomoxkenue 00
ocoGeHHOCTAX  00paboTKM  TEpPCOHANBHBIX  JIaHHBIX, OCYIIECTBJseMON  0e3
WCIIONh30BAHHSA  CPEICTB  aBTOMATH3alM, YTBEpXACHHOe [locTaHOBIIEHHEM
IIpaBurenscTBa Poccuiickoit @eneparmm ot 15.09.2008 Ne 687; TpeboBanus k 3amuTe
NIEPCOHANBHBIX JaHHBIX MpH HX 00paboTke B HH(OPMAIMOHHBIX CHCTEMax
IIEPCOHAIBHBIX JIAHHBIX, YTBEPKAeHHBIE [locTanoBneHneM [IpasurenscTBa Poccuiickoit
@enepanuu ot 01.11.2012 Ne 1119.

1.2. JlanHoe IlonmokeHne O 3auIuTe MEPCOHANBHBIX AaHHBIX paborHuKOB OV
OIMpenesieT OCHOBHbIE TpeOoBaHMd K 3amure, 00paboTKe, NOPSAAKY IONyYEHHS,
XpaHEHUs, UCIOIb30BAHUS U IEpelayu NepCOHAIBHBIX JaHHBIX coTpyanukos 10OV, a
TaKKe OTBETCTBEHHOCTh 3a HAPYLICHUE HOPM, PEeryaupyromux o0paboTKy U 3amimry
MEPCOHANIBHBIX JAHHBIX B IOMKOIBHOM 00Pa30BaTEIbHOM YIPEKICHUN.

1.3. TlomokeHre YCTaHABIIMBAET OCHOBHBIE IMOHSATHS M COCTAB II€PCOHATBHBIX
naHHbeiX paboTaukoB B JIOY, pernameHTupyeT GOPpMUPOBAHUE U BEICHUE JIMYHBIX JIEI.
OTIpeJIeNsAeT TpaBa M 00S3aHHOCTH PAOOTHUKOB IO 3aIHATE MEPCOHANBHBIX TAHHBIX, a
TalKe OOA3aHHOCTH COTPYAHHMKOB IO ODOECIICYECHMIO JOCTOBEPHOCTH TEPCOHANBHBIX
JAHHbIX.

1.4. Dlempro mnactosgmero Ilomoxenwsa o 3amure NEPCOHATBHBIX TAHHBIX
padoraukoB JIOY sBisierca obecmeuenue 3amurel B JIOY mnpaB um  cBoGoj
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NENaroruyeckux pabOTHUKOB M OOCTY:KMBAIOIIEro IepcoHaia Hpu 00paboTKe MX
NEPCOHAILHBIX JAHHBIX, ¢ TOM YMCJIE 3aIMTHI IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOL
JKU3HU, JIAYHYIO TalHY.

1.5. Ilpu onpenenenun o0beMa M COOEpKaHUS NEPCOHATBHBIX JTAHHBIX PabOTHHKA
agvunrctpaiya JIOY pykosopctByercs Koncrurymmeit Poccumiickoit ®emeparmn,
DenepanbHbIMH 3aK0HAMU U HacToswM [lomorkermem.

1.6. IlepconanbHble [OaHHBIC OTHOCATCS K KaTeropHMH KOH(HICHIMAIbHOM
uH(popMaryy. PexyM KOHQHUACHIMATHHOCTH MEPCOHATbHBIX JAaHHBIX CHHMAETCs B
ciy4ae 00e3TMIHBAHUS WIM IO MCTEYEHHH 75 JIET CpOKa XpaHEHHs, €CId HWHOE HE
IIPEAYCMOTPEHO 3aKOHOM.

1.7. Hacrosmee Ilonoxkenue sBnsiercs BHYTPEHHUM JIOKAIBHBIM HOPMATHBHBIM
axToM JIOY, 00sa3aTeabHbIM ISl HCTIOJHEHKA BCEMU pabOTHUKAMU, UMEIOITAMHA JOCTYIT
K IIepCOHANBHBIM  [JaHHBIM  COTPYAHHMKOB  [OMIKOJIBHOTO  00pa3zoBareibHOIoO

VAIPEIKICHIS.

2. OcHoBHBbIC NOHATHA U COCTAB MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB

2.1. Ilepconanenvie oOannwie — mobas —uHbOpMAaIMa, OTHOCAIIAsICT K
OTIPEJEICHHOMY WM ONpeesieMOMY Ha OCHOBAaHUU Takod HH(OpMAIUH (Pr3rudecKoMy
Wy, B TOM 4YHCEe ero (pamuius, WMS, OTYECTBO, TON, MECHI, YHCJIO U MECTO
POXKACHHSA, a TAKOKE aipec, CEMEWHOE MOJI0XKEHUE, 00pa3oBaHue, Mpodecchs, JOXObl U
apyras HH(HOpMaLIHsL.

2.2. Illepconansrvie Oaunnevie pabomuuxa 310 UHPOpMaALM, HeoOXoauMas
3agenyrouiemMy JJOY B CBs3U ¢ TPYJOBBIMUA OTHOLIEHUSIMH M KACAKOMIAACS KOHKPETHOIO
corpynuuka. Ilog undopmammeil o paboTHHKE NMOHMMAKOTCS CBEACHUA O (PaKTax,
COOBITHAX ¥ OOCTOSATENHCTBAX KM3HKW paOOTHMKA, TTO3BOJIIOINNE HACHTH()UIMPOBATH
ero TuuHOCTh. [lepcoHanbHble JaHHbIe pabOTHUKA COEPKATCs B OCHOBHOM JOKYMEHTE
MEPCOHAIBHOTO yueTa pabOTHHUKOB — JJUYHOM Jie/ie pabOTHHKA.

2.3. Oobpabomrxa nepcoHaIbHBIX OGHHBLIX — 3TO JEHCTBUSA (omepainuu) ¢
MEPCOHAIBHBIMA JTAHHBIMH, BKIIIO9as cOOpP, CUCTEMATH3aII0 M HAKOTUICHHE, XpaHCHHUE,
yrouHeHue (0OHOBJIEHME M W3MEHEHHE), HCIIONB30BAaHWE U PACIPOCTPaHEHHE (B TOM
4HCie nepenada) NEpCOHAIBHBIX JaHHBIX.

2.4. Pacnpocmpanenue nepcoHaieHulX OQHHbIX — NEUCTBUS, HAIPAaBICHHBIE HA
nepefavyy IEPCOHANBHBIX JAaHHBIX ONPEACTIEHHOMY Kpyry Jmn  (Tepezada
MEPCOHAIBHBIX JAHHBIX) WIM Ha O3HAKOMIEHHE C IIE€PCOHAIBHLIMU JAHHBIMHA
HEOrPaHMIECHHOr0 Kpyra JMII, B TOM 4HCiIe 00HapOJOBaHUE MEPCOHAIBHBIX JaHHBIX B
cpencTBaX — MaccoBOM  MH(pOpMalMM, — pasMemeHHe B HH(OpMAalMOHHO-
TEJIEKOMMYHHKAITMOHHBIX CETAX WM MPEAOCTaBICHUE TOCTylla K IIEPCOHAIbHBIM
JIAHHBIM KaKAM-T100 HHBIM CHOCOOO0M.

2.5. Hcnonv3osanue nepcoHANbHuIX OGHHBLIX — JEUCTBUS (omepamuu) C
TIEPCOHATFHEIMI JTaHHBIMH, coBepmiaemsie JIOY B nensx NpuHATUAA PEINCHUH WIH
COBEPIICHUS UWHBIX JCHCTBUH, MOPOKIAONIIMX MHPUAMIECKHE MOCIECACTBHS B
OTHOLICHUH PabOTHUKA WM APYIUX JIIL JIN0O MHBIM 00pa3oM 3aTparvBaroiivx npasa v
cB000/1bI pa0OTHUKA WIIM JPYTHUX JIHIL

2.6. Obwedocmynnele nepcoHanbuvie OaHHble — NIEPCOHANBHBIE JAHHBIE, TOCTYII
HEOrpaHUYeHHOr0 Kpyra JIMI[ K KOTOPBIM IIPEI0CTABJIEH ¢ COrIacus pabOTHHKA WM Ha
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KOTOpBIE B COOTBETCTBHM C (elepanbHBIMH 3aKOHAMHM HE PaCHpOCTPaHSIETCS
TpeboBanue coOJI0IEHUS KOH(PHUICHIUATLHOCTH.

2.7. B cocraB IepCOHAIBHBIX JAHHBIX paOOTHHUKA BXOIIT:

- @HKETHbIE U Ouorpauueckue JaHHbIE;

- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM M OOIIEM CTaKE;

- CBEJIEHUS O COCTABE CEMBHU;

- IaCHOPTHBIE JAHHBIE,

- CBEJICHHUS O BOMHCKOM YYETE;

- CBeJIeHU 0 3apaboTHOI IIaTe COTPYAHHKA,

- CBEIIEHUS O COLIANILHBIX JIbIOTAaX;

- CTIELIMAIbHOCTB;

- 3aHUMaeMast JOJDKHOCTE;

- aJIpec MECTA JKUTEJIbCTBA U TeNe(POH;

- MECTO pabOThI WK yueObl YICHOB CEMbH U POACTBEHHUKOB;

- COJIEpKaHKe TPYA0BOTO JOrOBOPa;

- IIO/JTMHHUKH ¥ KOIMH IIPHUKA30B;

- IMYHOE IO ¥ TPYJOBask KHIKKA,

- OCHOBAHUS K MPHUKA3aM;

- Matepralibl 10 MOBLIICHUIO KBATU(PUKAMU U IEPENOArOTOBKE COTPYIHUKA, €r0
aTTeCcTaliy, CIy»EOHbIM PACCICIOBAHUIM.

2.8. JInuHo€ AeN0 HAXOOUTCA B AOKYMEHTALMU ACJIOTIPOU3BOIUTENS M COCTOUT M3
CIIEAYIOIIMX JOKYMEHTOB:

- AaHKETA,

- apToOuorpadus;

- KOIIAU JOKYMEHTOB 00 00pazoBaHuy;

- kapTouka (popmsl T-2;

- KoM MpHKa3a 0 IpreMe Ha padory;

- TPYA0BOM AOT0OBOD;

- JOKYMEHTBHI, CBS3aHHBIE C TIEPEBOAOM M IEepeMelmeHueM paboTHHKa (KOIHMHU
MPHUKA30B, 3asABICHUS PaOOTHUKA U T.11.);

- BBHIIMCKHA (KOMHH) JOKYMEHTOB O IPUCBOCHWHU TIOYETHBIX 3BaHUM, Y4EHOM
CTEIEHH, HarpaKIeHUH TOCYJapCTBEHHBIMY HarpaiaMmu,

- KOIIMH HArpajaHbiX JTHCTOB,

- aTTeCTAIMOHHBIE JIUCTHI,

- KOITUH MPUKA30B O TOOMIPEHMUSX, B3bICKaHUAX,

- XapaKTEePUCTHKY C TIPEBIAYIIETr0 MecTa paboThi;

- 3asByieHUE paboTHUKA 00 YBOJILHEHUH,

- KOTTHS MpuKa3a 00 yBOJIbHEHUH;

- 3a8BJICHHE O COTJIacUX paboTHUKA Ha 00pabOTKY NEPCOHAIBHBIX TaHHbIX;

- Opyrue AOKYMEHTHI, HaXOKACHHE KOTOPBIX B JMYHOM Jeine OyAeT NPU3HAHO
nenecoo0pa3HpiM  (KOTIMM TMACMOpPTa, CBUJETENLCTBA O IIOCTAHOBKE HA YYE€T B
HAJIOTOBOM OpraHe, CTPaxoBOr0 CBHIETENBCTBA TOCYJAPCTBEHHOIO TIIEHCHOHHOTO
CTpaxoBaHMs, CBHICTEIbCTBA O  POXKACHUMM  HECOBEPUICHHOJNETHHX  JIETEH,
CBHZICTENBCTBA O PETUCTPALMK WK PacTOp KeHuu Opaka u jp.);
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- B JIMYHOE Je0 pabOTHUKA [OIIKOJBHOTO 00pa30BaTEbHOTO YUPEXKICHHs
BKJIFOYAETCS TAKXKE ONUCH BCEX JIOKYMEHTOB, HAXOSIIIMXCS B JEJIE.

2.9. PasMemenue Ha oQuuuanbHOM caiite (ororpadmii paGOTHHKOB, BHAEO C
paboTHMKaMK COTPYTHUKY pa3penialoT MyTeM MPEeTOCTaBICHUS COTIacks Ha 00paboTKy
NEPCOHATBLHBIX JAHHBIX.

2.10. Ilepconanbubie naHHble paboTHuka JOY sBisoTCS KOH(HIESHIMATHHOM
uH(popmauueii W He MOryr OBITh HCIOIB30BAHBI COTPYAHUKAMH HOINKOJIBHOI'O
00pa3oBaTEIbHOTO YUPEXKACHHS B TMYHBIX LIETIAX.

3. Ilopsagok nosxy4enusi, 00padoTKu H nepesavyu
NEePCOHANIBHBIX JaHHBIX padoTHukos [[0Y

3.1. Tlog oOpaboTkoii mNepcoHANBHBIX MAaHHBIX paborHuka JIOY mnonumaercs
MOJIy4€HUE, XpaHEHUe, KOMOMHHUPOBaHKE, NIepeIada Wiu Jiro00e APyroe UCIoIb30BaAHME
IEPCOHANBHBIX JaHHBIX COTPYAHUKA JOMKOILHOI0 00pa30BaTEIbHOIO YUPEHKACHMS.

3.2. B nenax obecrniedeHus npas U cBOOOA 4eI0BEKa U TpakaaHNHa NpU 00paboTke
MEPCOHATBHBIX JAHHBIX padoTHWKA o00d43aHbl COOMIOAATHCS CIeayomue o0iue
TpeOOBaHMSA:

3.2.1. TlonyueHue, XpaHeHHe, KOMOMHMpOBaHUE, Nepefada Wik oboe apyroe
HCIOJh30BaHUE IIEPCOHANBHBIX AaHHbIX paborHuka J[OY MoOXkeT OCYIIeCTBIATHCS
UCKTIOYUTENHHO B LEIsiX obecrieueHus COOMIOACHUS 3aKOHOB W MHBIX HOPMATHUBHBIX
TPaBOBBIX aKTOB, COACWHCTBUS paOOTHHUKAM B TPYAOYCTPOMCTBE, OOyYeHUM |
MIPOJIBIDKEHUHM TI0 Ciyxk0e, obOecrieueHns JAWYHOM O€30MacHOCTH COTPYIHHKOB,
KOHTPOJISI KOJIMYECTBA U KaY€CTBA BBIIIOIHIAEMOM paboThl U 00eCTICUeHHs] COXPAHHOCTH
MUMYIIIECTBA.

3.2.2. TIpu onpenenenuu oObeMa U coaepikaHus 00padaTeIBaeMbIX MEPCOHAIBHBIX
JaHHeiXx paborauka 3asenyrommii JIOY noipkeH pykoBoAcTBOBarhes KoHCTHUTYLMEH
Poccwuiickoit @enepanuu, Tpya0BbIM KOJEKCOM U MHBIMU DenepabHBIMUA 3aKOHAMM.

3.2.3. Bce nepcoHanbHble JaHHbIE pabOTHHKA MOJYYaroTCs y HEro camoro. Ecim
MEPCOHANBHBIE JAHHBIE COTPYIHUKA BO3MOXKHO IONYYUTh TOJBKO Y TPETHEH CTOPOHEL,
TO pabOTHWK JO/DKEH ObITh yBeIOMJIEH 00 OTOM 3apaHee, W OT HEro JOJDKHO OBITh
HOJIy4EHO MACBMEHHOE COTIAacHe.

3.2.4. 3aBegyromyii JOIKOJBHBIM 00pa30BaTENIbHBIM YUYPEKICHUEM [JOJLDKEH
co00IUTH PaGOTHHKY O LIEJSIX, PEAIoJaraéMblX HCTOYHMKAX M CIIOCO0aX MOMy4YeHus
MEPCOHANBHBIX JaHHBIX, a Talke O XapakTepe NOMISKAMUX IOIYICHHIO
IEPCOHANBHBIX MAHHBIX M TOCIEACTBHSIX OTKa3a COTPYIOHMKA [aTrh IMCbMEHHOE
coriacue Ha UX MOJydeHHE.

3.2.5. He pomyckaercs mNOJIy4eHHE u 00pa0OTKa IIEPCOHANBHBIX JIAHHBIX
paborauka JIOY 0 ero MOJUTHYECKUX, PEIUTHO3HBIX U UHBIX YOSKIACHUAX M YaCTHOM
JKH3HHM, a Taloke O €ero 4ICHCTBE B OOMIECTBEHHBIX OOBEAMHEHHMAX WIH €ro
mpo()COXO3HON  JEATENBHOCTH, 34 HCKIIOYEHHEM CIIy4aeB, IIPEIyCMOTPEHHBIX
3aK0HOJaTeIhCTBOM Poccuiickoi @enepanmu.

3.2.6. Pabotonarellb HE MMEET MPaBO MoOJaydarh M 00pabarbiBaTh IEpPCOHAIBHBIE
JaHHBIE PAOOTHHUKA O €ro WIEHCTBE B OOINECTBEHHBIX OOBEIUHEHUAX WIH O €ro
npo()COIO3HOM  HEATENBHOCTH, 33 HCKIIOYECHHEM CJIy4aeB, IIPEAyCMOTPEHHBIX
(enepaaTbHBIMHU 3aKOHAMHU.
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3.2.7. Ilpy mpUHATAM PEIICHUN OTHOCUTENLHO pabOTHHKA HA OCHOBAHHUH €T0
[EPCOHANBHBIX [JAHHBIX HE JOIYCKAeTCs HUCIOAb30BAHUE JAHHBIX, MOJYYEHHBIX
VCKIIIOYHUTEIILHO B PE3YJIbTATE UX aBTOMATU3UPOBAHHOM 00pabOTKM WM SJIEKTPOHHOTO
TIOJTYYEHUS.

3.3. Ipunnumns: 06paboTku nepcoHAILHBIX TaHHBIX paboTHHKOB JJOY:

- 3aKOHHOCTHA IEened u Ccroco0oB 00padOTKU TNEPCOHANBHBIX JAaHHBIX H
J00POCOBECTHOCTH;

- COOTBETCTBHUA LencH 00paboTKM IEPCOHANBHBIX JaHHBIX LEISAM, 3apaHee
ONpENEICHHBIM W 3adBJIEHHBIM MpH cOOpe MEpPCOHANbHBIX [AaHHBIX, a TaKKe
MIOJIHOMOYMA pabOTHHUKA, OCYIIECTBIISIOIEr0 00padOTKy NMePCOHATBHBIX TAHHbIX;

- COOTBETCTBUSI 00beMa W xapakTepa oOpabaThIBaeéMbIX MEPCOHATBHBIX JAHHBIX,
croco®oB 00pabOTKHM TIEPCOHANBHBIX [JAHHBIX LEAsM 00paboTKU MepCOHATBHBIX
J@HHBIX;

- JIOCTOBEPHOCTH II€PCOHANBHBIX JAHHBIX, HMX [JOCTATOYHOCTH [UIA TIeJeH
00paboTKky, HEOOMYCTHMOCTU OOpa0OTKH TEPCOHAIBHBIX AAHHBIX, W30BITOYHBIX TIO
OTHOILEHUIO K LIEIM, 3asBJICHHBIM IIpX cOOpE MEPCOHATBHbBIX JaHHbIX;

- HEJIONYCTUMOCTH OOBEOUHEHHS CO3AHHBIX IS HECOBMECTHMBIX MeXay coboii
neneli 6a3 JaHHBIX UHQOPMALMOHHBIX CUCTEM IMEPCOHATIBHBIX TaHHBIX.

3.4. B cnyuasx, HETOCPEACTBEHHO CBJ3aHHBIX C BOMPOCAMHU TPYAOBHIX
oTHomieHui, B coorBercTBud co ¢r.24 Koucruryuuu Poccuiickoit ®enepanuu
BO3MOJKHO TOIy4eHHE M 0O0pab0oTKa MEPCOHAIBHBIX [JAHHBIX O YAaCTHOH JKU3HH
pabOTHHKA JOIIKOJHHOTO 00pa30BaTENBHOTO YUPEKACHUS TONBKO € €r0 MMChMEHHOTO
COrJIacusi.

3.5. Tlpu oOpaboTke ¥ 3aIUTE MNEPCOHANBHBIX JAaHHBIX paborHuka J[[OY
HeoOxomumo crporo cobmomats ganHoe [lonokenue. K oOpaborke, mepenmaue u
XPAHEHUIO TEPCOHANBHBIX JAHHBIX pabOTHHMKA MOTYT HMMETh JOCTYN COTPYIHUKU
JIOIIKOJIEHOrO 00pa30BaTEAbHOI0O YUPEKICHHUA.

3.6. Mcnoab30BaHue MEPCOHANBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUH C
LEJIAMH, OIpPENeTHBIIMMKU HMX NOJy4YeHue. llepcoHanbHbIE NAHHBIE HE MOTrYT OBITH
WCIOJb30BAHbl B IEJAX MPUYUHEHMS MMYIIECTBEHHOTO M MOP&IBHOTO Bpena
rpakaaHaM, 3aTpyIHCHHS pealuzalud IpaB M cBoOoa rpaxigan Poccuiickoi
®epepanuy. OrpanvdeHude mnpaB rpaxnaH Poccuiickodt ®Pepepanuy Ha OCHOBE
UCTIONB30BaHUS UH(popMalmK 00 MX CONMAIbHOM IIOJIOKEHHH, O pacoBOi,
HAIOHAJIBHOM, S3BIKOBOM, PEIMIHO3HONA U NMAPTUHHON NPUHANIEKHOCTH 3alPEHIEHO H
KapaeTcs B COOTBETCTBUH C 3aKOHOATEIbCTBOM.

3.7. [lepegaya  mepCOHANBHBIX  JaHHBIX  pa0OTHMKA  JIOIIKOJILHOTO
00pa30BaTE/IbHOTO YUPEKIEHHS BO3MOXKHA TOJBKO C cOrjlacHs pabOTHHKA B CIIydasx,
NpSIMO TIPeyCMOTPEHHBIX 3aKOHOAAaTeIbCTBOM Poccuiickoil @enepayn.

3.8. Ilpu nepegayue nepcoHaIbHBIX JaHHBIX paboTHHKA 3aBeayromuii JIOY nomkeH
cobmoaaTh ciaeayromuye TpeOoBaHus:

- He coo0mars IEPCOHAIBHBIE JaHHble pabOTHUKA TpEThEH crOpoHE 0e3
MUCbMEHHOT'O COTrJIacusl pabOTHHKA, 38 UCKIFOYCHUEM CITy4aeB, KOIria 3T0 HEOOX0 MO
B IEJIAX NPEAYIPENKIACHUS YTPO3bI KU3HU U 3A0POBBI0 pabOTHHKA, a TAKXKE B CIIyYasX,
YCTaHOBJIEHHBIX (peIepaTbHBIM 3aKOHOM;

- HE c000IIaTh MePCOHANbHbIE JaHHbIE pa0OTHHKA B KOMMEPUYECKHUX 1IEIIX 0e3 ero
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HCbMEHHOTO COTIACHS,

- peyNPEAUTD JIMLL, TONYYaIOIMX [IEPCOHAIBHBIE JaHHbIE pabOTHUKA O TOM, YTO
9TH JIaHHbIE MOT'YT OBITh UCIONIB30BAHBl JIMIIb B MEMAX, IS KOTOPHIX OHU COOOLIEHDL, 1
TpebOBaTh OT HTHUX JHIL[ MOATBEP)KICHUS TOr0, YTO JTO MpaBuiio cobmoaeHo. Jluua,
[ONy4arolue TMePCOHANbHBIE JaHHble paboTHHMKA, 00s3aHBl COOMIONATH PEKKUM
CEKPETHOCTH (KOH(QMACHIMANEHOCTH). JlaHHOE IIOJIOKEHHE HE PACIpOCTPaHsAeTcs Ha
O0OMEH MEepCOHANbHBIMH JaHHBIMH pPAOOTHHKOB B IIOPSOKE, YCTAHOBIEHHOM
(enepaabHBIMI 3aKOHAMH,

- paspeniarh AOCTYII K NEPCOHAIBHBIM AAHHBIM PaOOTHHUKOB TOJBKO CHELHAILHO
YIIOJTHOMOYEHHBIM JIMIAM, ONpeAesieHHbIM IpukazoMm 1o JOVY, npu stom ykazaHHbIe
JIMIA JO0JDKHBI MMETH IIPAaBO MOIYYarh TOJBKO T€ NEPCOHAIbHBIC NaHHBIE PabOTHHKA,
KOTOpble HEOOXO0AUMBI [l BHIOJHEHNS KOHKPETHBIX ()YHKITHIA;

- HE 3ampammBare HMHPOPMALMIO O COCTOSIHMH 3/0pOBbS pabOTHHKA, 3a
VCKIIIOYCHUEM TEeX CBEICHHM, KOTOpPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHHS PAOOTHUKOM TPYAOBOH (QyHKIMH;

- IepenaBaTh MEPCOHANBHBIE JAaHHbIE PAOOTHHMKA MPENCTABUTENSIM PabOTHHKOB B
MOPSAJKE, YCTAHOBIECHHOM TpYyIOBBIM KOJEKCOM, W OTPaHMYMBATH 3Ty HH(OPMALMIO
TOJILKO TEMH IIEPCOHAIBHBIMHU [IaHHBIMU pPAOOTHUKA, KOTOPBIE HEOOXOOUMBI IS
BBITIOJTHEHUS YKA3aHHBIMU NPEICTABUTEISIMU X ()YHKITHIA

3.9. Tlpu mepenaye MNEPCOHANBHBIX JaHHBIX pabOTHHMKA (B TOM 4YHCIE U B
KoMMepdeckux uendx) 3a npegensl JOY 3aBenyromuii JeTCKHM CaJoM HE AOJDKEH
co00maTk 3TH JaHHBIE TPEThEH CTOpoHE 0e3 MUCBMEHHOro corjacus paboTHHKA, 3a
HCKTFOYEHHEM CJIy9aeB, KOTJa 3TO HEOOXOOUMO B LENSX MPEOYIPEXACHUS YIPO3bI
KU3HH W 3[0pOBbI0 pPabOTHUKA WM B Cly4asX, YCTAHOBJICHHBIX (enepaabHbIM
3aKOHOM.

3.10. Ilepemaya mNepCOHAJBHBIX [JaHHBIX paboTtHHka B mnpemenax JOY
OCYIIECTBIISETCS B COOTBETCTBHHM € JIOKAJIBHBIMA HOPMATHUBHBIMU aKTaAMU YUPEKICHUS.

3.11. He pomyckaercs OTBEYarb Ha BOIPOCH,, CBfA3AHHBIE C Ilepenadeit
NepCcoHATBHON MH(OPMALIMH 110 TENEPOHY WITH (Pakcy.

3.12. Bce Mepbl KoH(pUAECHIMAIBHOCTH Ipu cbope, o0paboTke M mepenade
MIEPCOHAIBHBIX JAHHBIX COTPYAHHMKA PAcIpOCTPAHSIOTCS Kak Ha OyMasKHbIe, Tak U Ha
SJICKTPOHHBIE (aBTOMATH3UPOBaHHBIE) HOCUTENIN UH(POPMALIUH.

4. @opmMupoBaHHe N BeleHHE JHYHBIX Aes padoraukos JJOY

4.1. Jlvanoe peno pabOTHWKA AOUIKOJIBHOTO O0pa30BaTEIBHOIO YUYPEKICHUSA
(dhopMHEpyeTcs 0Ce U3aHuA NIpHUKas3a 0 ero nmpueMe Ha pabory.

4.2. TlepBoHayalbHO B JIMYHOE [EJ0 TPYHIMPYIOTCA HOKYMEHTBHI, COAEpIKaliye
MepcoHaNbHbIE AaHHbIC pabOTHHKA B IOPAAKE, OTPAKAIOLIEM IPOLECC IpUEMa Ha
pabory:

- 3asBjieHUe paboTHUKA O IIpreMe Ha padoTy;

- QHKETA;

- apToOuorpadus;

- KOmMUA TIpHMKa3a O IpueMe Ha paldoTy B MJOMIKONBHOE 00pa3oBaTebHOE
YUIpEAKACHHUE,

- pacmucka paboTHHKA 00 O3HAKOMJIECHHH €r0 ¢ JIOKaJIbHBIMH HOPMATHBHBIMH
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aKTaMH JOMIKOJbHOTO 00pa30BaTCIbHOIO YUPEKICHN;

- BHYTPEHHSIS OITUCH.

4.3. Bce [MOKYMEHTBI JHMYHOrO [iejla MOJIIMBAIOTCA B 00IOXKKY o00pasia,
YCTaHOBJIEHHOT'O B JOLIKOJIBHOM 00pa30oBaTebHOM YUPEKICHUH, HA 00J0KKE JTOKHBI
OBITH (pamMuIIKsL, UMS, OTYECTBO COTPYAHUKA.

4.4, Jluyaomy eIy MNPUCBAMBAETCS HOMEP, KOTOPBIM YYMTHIBACTCS B JKypHAae
yuera suuHbIX aAen. Homep nwanoro pena corpymuumka JOY mpocraBisgercss B
pPEKBU3HUTAX OOJIOKKY JIea.

4.5. K aHkere B JIWYHOM [eiie TpuKienBaeTcs (ororpadus paborHuka (0e3
rojioBHoro yoopa) popmara 3x4.

4.6. B mmunom pene paborHuka JJOY Benercs BHYTPEHHSA ONMUCH, KYAa 3aHOCATCS
HAaUMEHOBAHUS BCEX MOJNIMTHIX JTOKYMEHTOB, JaTa JOKYMEHTA, KOJUYECTBO JIUCTOB, a
TaKOKE Jara U3bIATHA JOKYMEHTA U3 €A C YKa3aHWeM JIMIA, W3BIBIIEr0 JOKYMEHT,
OPUYMHY W3BATHSA. B cioydae BpPEMEHHOr0 WU3BATHA JIOKYMEHTA BMECTO HETO
BKJIA[BIBACTCSl  JTUCT-3aMECTUTENb. M3bsiTHE [JOKYMEHTOB W3 JIMYHOrO jena
NPOU3BOMMUTCA  MCKIIFOYMTENBHO €  paspemieHWs 3aBEAYIOIIET0  JIOMIKOJIbHBIM
o0pazoBareabHbBIM YUPEKICHHEM. Buyrpennss OITHCh MOANMCHIBACTCS
JENONPOU3BOAUTEIEM C YKA3aHUEM JAThl COCTABIICHUSL.

47. Bce [MOKyMEHTBHI, MOCTYHAOIMe B JIMYHOE [EN0, pACIONIaralTci B
XPOHOJIOTUYECKOM TTOPSIIKE.

4.8. He pomyckaercss BKIHOYATh B JIMYHOE [JEJIO JOKYMEHTHI BTOPOCTEIIEHHOIO
3HAYEHHUA, UMEroIre BpeMeHHbie (10 10 JietT) cpoku XpaHeHHs!, HallpuMep, CIPaBKH C
MeCTa JKUTENbCTBA, O COCTOSHUAM 3I0POBbS, O CEMEHHOM TOJ0KEHUH U T.I1.

4.9. JIuctel JOKYMEHTOB, IOJIIMTBIX B JIMYHOE HEJN0 pabOTHHKA MJOUIKOJBHOIO
00pa3zoBaTeIbHOTO YUPESKICHUS, HYMEPYIOTCS.

4.10. AHkera ABASIETCA OCHOBHBIM JIOKYMEHTOM JIMYHOTO JEJIa, IPEACTABIAIOIIUM
co00ii miepeyeHb BONPOCOB 0 OHOrpapuiIeckux AaHHBIX COTPYAHUKA, €r0 00pa3oBaHMH,
BBITIOJIHAEMOM paboTe ¢ Havajia TPYAOBOH AEATEIbHOCTH, CEMEMHOM ITOJIOKEHUH, MECTE
NPONMKMCKH HIM TNpPOXKUBaHWMA W TJL.  AHKETa 3alonHAeTCd  padOTHUKOM
cOOCTBEHHOPYYHO 1ipu odopmiIeHMM TpueMa Ha padoTy B JIOIIKOJIBHOE
00pa30BaTeIbHOE YUPEKICHUE.

4.11. Ilpw 3anoJIHEHNH aHKETHl pa0OTHHK JOJDKEH 3allOHATh BCE ee rpadbl, Ha BCe
BOIPOCH! [aBaTh IOJHBIE OTBETHI, HE AOMYCKaTb WCIPABJICHHHM HIIM 3a4ePKUBAHMI,
IPOYEPKOB, TIOMAPOK, B CTPOroM COOTBETCTBHH € 3alMCAMH, KOTOPBIE COIEPXKATCA B
ero JIMYHBIX JOKyMeHTax. OTpuilaTelbHbIe OTBETHI B rpajax aHKEThI 3aIMCHIBAIOTCS
0e3 NOBTOPEHUS BOIIPOCa.

4.12. Ilpu 3anonHeHuH rpadsl «oOpasoBaHue» ClAeAyeT NPUMEHATH CIEIYIOIIHE
(OpMYyITHPOBKH B 3aBUCUMOCTH OT TOr0, KaKOW JOKYMEHT UMEETCA Y paOOTHHUKA:

- «BBICIICE MPOPECCUOHAIBHOEY);

- «cpemaHee MPOoQeCCUOHATBHOEY,

- «HAYAIbHOE MPO(PECCHOHAILHOEY

- «o01mee cpeaHeey.

4.13. B rpaje «bnmxkaifiiie pOACTBEHHUKH» MEPEUHUCISIIOTCS BCE WICHBI CEMbU
paborauka JIOY ¢ ykasaHueM CTEHEHH POJCTBA (OTEL, MaTh, MYX, JKCHa, ChIH, J0Yb,
poaHsIe OpaT U cecTpa), Jalee NEePEUNC/IAIOTCS OMU3KIE POACTBEHHHUKH, IIPOKHBAOIIIE
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COBMECTHO ¢ pabOTHHKOM. YKa3bIBAIOTCH (hamMuTHs, uMs, OTYECTBO M mara POXKIEeHNS
Ka)KJI0r0 4JIeHA CEMBU.

4.14. B rpape «Boimonusemas pabota ¢ Hayana TPYNOBON AESTETBHOCTIN
OTP@XAIOTCA CBEAEHHS O paboTe B CTPOrOM COOTBETCTBHE C 3aIHCSMIU B TPYAOBOMH
KHIDKKE. B TpymoByl0 [1eATeIbHOCT, He BKIHOYAETCS BpemMs y4eOnl B
001e00pa30BaTENbHBIX  MIKOJIAX, IpOPECCHOHATBHO-TEXHUYECKUX U JPYTrux
NIPHPDAaBHCHHBIX K HUM Yy4eOHBIX 3aBeAcHMsX. Bce 3ammch IIPOM3BOIATCS B
XPOHOJIOTHYECKOM TIOPSIKE.

4.15. Amskera mnommicsBaercs JUIOM, TpUHUMAaeMbiM Ha pabory, w
ACNOTPOUSBONUTENEM NOLIKONLHOTO OGPA30BATENHHONO YUPEKIEHHS MOCIE CBEPKH
CBE/ICHHH, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOIMMHE JIOKYMEHTaMH.

4.16. AproGuorpadus — 1oKyMeHT, CONEpKaIIKii ONMCAHNE B XPOHOJIOTHIECKO
HOCTIEI0BATECIBHOCTA OCHOBHBIX 3TAIOB XH3HH U AEITEILHOCTH npuHEMaemMoro B JIOY
pabothuka. ABToGHOrpadHs COCTaBISETCS B NPOU3BONBHON (hopme Ge3 momapox u
HCTIPABIICHUIA.

4.17. OcHOBHBIE MOMEHTSI, KOTOPBIE HOIHKHBI GBITH OCBEILCHBI B aBTOOHOrpadmu:

- (hamMmITHsL, BMSI, OTUECTBO;

- 9HCJI0, MECHI] ¥ MO POXKICHNS,

- I0JIy4CHHOE 00pa3oBanme (e, KOT/a, B KakuX yIeGHbIX 3aBEJICHUAX, 110 KaKOH
CHENHAIBHOCTH);

- BpeMsi Havalia TPYAOBOH eI TeIbHOCTH;

- IPHMUHBI IEPEX0/1a Ha APYroe MECTO paboThl;

- OTHOIICHUE K BOMHCKOM 00S3aHHOCTH, BOMHCKOE 3BaHHE;

- Ha/IMMUE NIPAaBUTE/ICTBEHHBIX HATPa/l, TIOOIIPEHHIA;

- CBEJICHUA O CEMEIHOM MOJIOKEHUH U OIIM3KUX POJCTBEHHUKAX,

- laTa COCTaBJIeHHS aBTOOHOrpad)uK U TMYHAS [TO/IIHCH COCTABIIIEMOTO.

4.18. AproGuorpadus, cocrapieHHAsS IpH npueme Ha pabory B JIOY, He
INOJJICKUT KOPPEKTHPOBKE. IIpy HEOOXOOMMOCTH BHECEHHS WM3MEHEHWH WM
AOTIOHEHUH OHU (PMKCHPYIOTCS Ha OTAEILHOM JIFICTE, TOMIHCHIBAIOTCS pPabOTHUKOM ¢
ykasaHHeM Nathl U NPHOOIIAOTCA K TEPBHYHOI aBroGuorpaduu. B ciay4ae OOJIbINHX
M3MEHEHHI OHOrpauyeckuX TaHHBIX PaOOTHHKA OT HErO MOJKET OBITH 3arpeboBana
O0HOBIIEHHAs aBTOGHOrpadus.

4.19. AsroGuorpadus He 3aBepseTCS MOANHUCIMU 3aBEAYIOMIETO AOIIKOJIBHBIM
00pa3oBaTeIbHBIM YIPEXKICHUEM U TTEYATHIO.

4.20. Kormiu 1oKyMeHTOB 06 06pa3oBaHmm 3aBEPSIOTCA NOAIHKCHIO 3aBEIYIONIErO
TI0CJI€ CBEPKH HX C MOATMHHUKAMH TOKYMEHTOB.

4.21. JlmgHoe nemo BeneTcs Ha NPOTSDKEHAH BCei TPYAOBOH JEeSTEIBHOCTH
paborauka JIOY. M3MeHEHHS, BHOCHMBIE B JIMYHOE IeJ0, [HODKHBI ObITh
TOATBEPIKACHBI COOTBETCTBYIONIHMMU JOKYMEHTAMM.

4.22. JlenonponsBonuTeNs NPUHAMAET OT TIPHHUMAEMOrO HA pabotry paboTHmKa
AOKYMEHTEI, MPOBEPSCT MOJHOTY HX 3alOJHEHHA H HPABHILHOCTh YKA3BIBAEMBIX
CBEACHUH B COOTBETCTBHH C MPENBABISAEMbIMA UM JOKYMEHTAMH.

S Yuer u XpaHeHHe HePCOHATBHBIX AAHHBIX padornukos JIOY
5.1. Jlvaneie nena, B KOTOPBIX XPAHATCSA TICPCOHANBHBIC JaHHBIE PAGOTHUKOB
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JOY, gasnsnores f1okymeHTamMu « 171 BHYTPEHHETO TI0Tb30BAHKI.

5.2. Jln4HOE 170 PETUCTPUPYETCS, O YeM BHOCHTCS 3aIiCh B Kypuan yuera
JTUYHBIX Aen. JKypHal conep KUt claemyromue rpadsl:

- IOPAIKOBBIM HOMEP JTUYHOrO JIea;

- (avumis, HMf, OTYECTBO pPaGOTHHKA JOMIKOILHOIO 00pa3oBaTeIbLHOTO
YHUPCKACHUS,

- ara MOCTaHOBKY JIENa Ha YYeT;

- JlaTa CHATHS JieNla ¢ yUera.

5.3. JluuHble nena pacmoiaraloTcs B MOPAOKE COTJIACHO HX HOMEpaM Jiubo B
an(paBUTHOM ITOPSIIKE.

5.4. Ilocne yBonbHEeHUs paGOTHHKA AOLIKOJILHOIO 06Pa30BaTEILHOIO YUpEKICHUS
B JIMYHOC JICJI0 BHOCATCSI COOTBETCTBYIOIIME JOKYMEHTHI (3aSBJICHHE O PACTOPKEHHU
TPYAOBOIO 10TOBOpA, KOMMA IpPHKa3a O pPACTOPKEHHH TPYAOBOTO [OrOBOPA),
COCTaBJIACTCS OKOHYATENbHAA OIMHCh, CaMO JIMYHOE JEI0 O(QOpMISeTcs W mepesacTces
JUISI XpaHEHUSI.

5.5. JndHele fmena COTPYJAHMKOB, YBONeHHBIX w3 JIOY, XpaHsrcs B apxuBe
AOMIKOJIbHOr0 00pa30BaTeNbHOr0 YUPEKAEHHS B COOTBETCTBUM C TOOBBIMU OMHCIMHU
JEJ1 110 TUIHOMY COCTaBY.

5.6. He momyckaercs:

- Ccoo0w@ars TMepcoHalbHbC JaHHBle paGOTHMKA TpeThell cTopoHe 6e3
MACBMEHHOr0 COTJIacks pabOTHMKA 32 HCKITFOYEHHEM CIy4aeB, KOIJa 3TO HEOOXOMUMO
B LEJIAX NPEXYNPEXHIECHHUST YIPO3BI )KU3HU U 3J0POBBIO PAOOTHHKA, a TAKKE B CIIyJasx,
YCTaHOBJIEHHbIX 3aKOHOAATENLCTBOM Poccuiickoit ®enmeparym;

- coo0marh MepcoHANbHBIE JaHHBIE PabOTHHKA B KOMMEPUECKHX ILIeJsX 6e3 ero
IIECbMEHHOTO COTJIacHs;

- 3ampammBarh MH()OPMALMIO O COCTOSHMH 310pOBbi paborHukxa JIOY, 3a
UCKTIOYCHHEM TE€X CBCICHWM, KOTOPBIE OTHOCATCA K BOMPOCY O BO3MOKHOCTH
BBITIOTHEHHA PAaOOTHUKOM TPYAOBOH (DYHKITHH.

5.7. Jloctym K II€pCOHANBHBIM MaHHBIM pPaGOTHHKOB pAa3pelIacTCs TONBKO
CHCLHAIBHO YIOJTHOMOYCHHBIM JIMLIAM, NPH 3TOM YKa3aHHBIE JIMLA IOJDKHB MMEThH
IpaBo IOJIy4ars TONBKO TE MEPCOHANbHBIC JaHHble pabotHuka [JOY, KkoTophie
HEOOXOMMMBI JU1s BBIIOJHEHHUSI KOHKPETHBIX (hYHKITHIA.

5.8. Bce mephl KOH(UIECHIMANLHOCTH TPH YYETE W XPAHEHHH IIEPCOHATBHBIX
JaHHBIX COTPYAHUKA PACIPOCTPAHAIOTCA Kak Ha OyMaXKHbIEe, TaK U HA HJIEKTPOHHEBIE
(aBTOMATHU3HUPOBAHHBIE) HOCUTETH HH(POPMALHHY.

5.9. XpaHeHue MNEPCOHANBHBIX JAHHBIX IOJDKHO IPOUCXOMWTH B MOPSIKE,
UCKITFOYAIOIIEM HX YTPATy WM UX HENPABOMEPHOE UCTIOIh30BAHUE.

6. [locTyn K mepcoHa/IbHBIM JaHHBIM padoTHukos JOY
6.1. Buympennuii 0ocmyn (IOCTYI BHYTPH IOLIKOIBHOIO 00pa3oBaTelIbHOrO
yapexnaenusd). Ilepedenb ML, HMEIOIMX [JOCTYIT K IIEPCOHATBHBIM  JTAHHBIM
PabOTHUKOB, ONpPEJE/SIETCS MPUKA30M 3aBEAYIOMIET0 ¢ O(POPMICHHEM MMHCHMEHHOIO
00s13aTebCTBA O HEPA3TIANICHHH [IEPCOHAIBHBIX JAHHBIX PAGOTHHKOB.
6.2. Buewinuit docmyn.
6.2.1. K mcmy MacCOoBBIX IOTpeOMTENell IIEPCOHATBHBIX JAHHBIX BHE
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JOIIKOJIHOr0 00pa30BaTENbHOr0 yUPEKACHHS MOKHO OTHECTH I'OCYIapCTBEHHBIE H
HETOCY JapCTBEHHbIE ()YHKIMOHATBHbBIE CTPYKTYPBL

6.2.2. Ham30pHO-KOHTPOIILHBIE OPraHbl HMEIOT JOCTYI K WH()OPMAIMU TOIBKO B
cdepe CBOEii KOMITETEHITUN

6.2.3. Opradusanyy, B KOTOPIE COTPYIHUK MOXKET OCYIIECTBIIATH IIEPEUNCICHHS
JEHEKHBIX CPENCTB (CTPAXOBBIE KOMIIAHWH, HETOCYIAPCTBEHHBIE TIEHCHOHHBIE (JOHIIBI,
0J1aroTBOPUTENLHBIE OPTaHM3AIMH, KPEAUTHBIE YIPEXKIACHHUS), MOTYT MOJYYUTh JOCTY
K IIEPCOHANBHBIM JaHHBIM Pa0OTHHKA TOJIBKO B CIIyYae €ro MACbMEHHOTO pa3peleHus.

6.2.4. Tlepemaya mepCOHANBHBIX JaHHBIX coTpydaumka JIOY  npyrum
OpraHu3aLHsIM:

- CBelicHHA O pabOTalOEM COTPYIHHKE WA YK€ YBOJICHHOM MOIYT OBITH
MPEIOCTaBJIEHBl APYrOM OpraHu3aliy TOJNBKO 10 MHUCHMEHHOMY 3armpocy Ha OnaHke
OpraHM3alu¥ C TPWIOKEHUEM KONMM HOTAPHAJIbHO 3aBEPEHHOI0 3asABJICHHUS
paboTHuKa,

- nepcoHanbHble JgaHHble paboTHuka JIOY wMoryT OBITH mNpeaocTaBieHbI
POJCTBEHHHKAM H/IM YJI€HAM €ro CEMbH TOJNBKO C MMUCHbMEHHOTO pPa3pelueHys CamMoro
COTPYIHUKA;

- B Ciy4ae pasBoja ObiBIIAs cynpyra (Cympyr) HMET TpPaBO OOpaTUTLCS B
JOUIKOJIbHOE 00pa30BaTENIbHOE YUPEXKACHHE C IHMCbMEHHBIM 3al[pOCOM O pasMepe
3apaboTHOI Iarkl coTpyHUKa 6e3 ero corsiacus (YK P®).

7. 3amuTa NEePCOHANBHBIX AaHHbIX padoTHHKOB IOY

7.1. Tlox yrpo3oii omacHOCTH YTpaThl NEPCOHATBHBIX MAaHHBIX ITOHUMAETCSI
CAMHUYHOC WIH KOMIUIEKCHOE, pEalbHOE WM NOTCHIMAIBHOE, AaKTHBHOE WIH
NACCUBHOE MPOSBICHUE 3IOYMBIIUIEHHBIX BO3MOMKHOCTEH BHEIIHMX WM BHYTPEHHHX
HCTOYHHKOB  yIrpo3bl  CO3/4aBaTb  HEONArompusaTHbie  COOBITHSA,  OKa3bIBaTh
JecTa0MIN3UPYIOIIee BO3ACHCTBIE Ha 3aIlIUIIAeMYI0 HH()OPMAIHIO.

7.2. Puck yrpossl gx00sIM HH(QOPMAIMOHHBIM PECYpCaM CO3HAIOT CTHXHIAHBIC
OencTBHA, OKCTPEMAIbHBIE CUTyalldd, TEPPOPHUCTUYECKUE JICHCTBEL, aBapuu
TEXHUYECKUX CPEACTB U JIMHUM CBA3M, JAPYTrHe OOBEKTUBHBIE 00CTOSTEILCTBA, A TAKKE
3aUMHTEPECOBAHHLIE ¥ HE3aUHTEPECOBAHHEIE B BOSHUKHOBEHUM YTPO3bI JIUIIA.

7.3. 3amura [EPCOHAJBHBIX JAHHBIX TPEACTABIAET CO00M  IKECTKO
pernaMeHTUpPOBAHHbIH u JAHAMAYECKHAI TEXHOJIOr' MYECKUIA nporece,
NMPEAYNPOKAAOMMI HapyIIeHHe [OOCTYIHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH H
KOHQUIEHIMAIBHOCTA  [EPCOHAIBHBIX  JaHHBIX W, B  KOHEYHOM  CYETE,
o0ecrieuMBaOIIMi JOCTATOYHO HaAEXKHYI0 0e30MmacHOCTs HMH(OPMAIMKU B IIPOLECCE
VIIPaBJIEHYECKOM 51 MPOU3BOACTBEHHOMN JIOCTOBEPHOCTH JIOMIKOJIBHOTO
00pa3oBaTeNbHOrO YUPEXK ICHUS.

7.4. 3amura NEPCOHAIBHBIX [JaHHBIX pPA0OTHMKA OT HENPAaBOMEPHOI0 WX
UCIOB30BAHUS MM yTpaTel JOJDKHA ObITh obecnedeHa 3aBeaywmum JJOY 3a cuer
CPENCTB MOMIKONBHOTO YYPEXKACHUS B IOPAOKE, YCTAaHOBICHHOM (helepaibHBIMU
3aKOHAMHU.

7.5. BHympenuaa 3awuma.

7.5.1.  OCHOBHBIM  BHHOBHHKOM  HECAHKLMOHHPOBaHHOTO  JOCTYIa K
NEePCOHATLHBIM ~ IAHHBIM ~ ABJACTCHA, KakK MPaBWiIo, IIEpCOHAN, paboTaromuii ¢



78

JOKyMEHTaMH W 0a3aMu JaHHbIX. PerjaMeHrammsi [JOCTYyNa IIEpCOHANa K
KOH(UICHIMAILHBIM CBEICHUSAM, JOKYMEHTaM W 0a3aM JaHHBIX BXOMUT B YHCIO
OCHOBHBIX HAIIPABJICHAN OPraHM3AlHOHHOM 3aIuThl WH(OPMALMKM W IIpeJHA3HAYCHA
UL pasTpaHUYCHHUA [MOJHOMOYME MEXJY aJAMHHHCTPALMiA M  CHELHAIHCTaMK
JIOIIKOJIBHOTO 00Pa30BaTENbHOT0 YUPEKICHMS.,

7.5.2. ing obecrieuenys BHyTPEHHEH 3alIUTHI EPCOHATLHBIX JAHHBIX PaCOTHHKOB
JOVY neobxoaumo coOMOIaTs psi Mep:

- OrpaHd4Ye€HHME H PErjIaMeHTalMs COocTaBa pabOTHHKOB, (YHKIMOHAILHBIC
0043aHHOCTH KOTOPBIX TPEOYIOT KOH(PUIEHIMATHHBIX 3HAHHUIL,

- CIporoe u30MpareibHOe M OOOCHOBAHHOE pACIIpele/ieHHe [OKYMEHTOB |
UH(OPMALUK MEXIY paOOTHHKAMH JETCKOTO Calia;

- PAlMOHAILHOC pasMEICHHE pPaboYmX MeCT pabOTHHKOB, MPH KOTOPOM
HCKIIFOYATIOCH OBl OECKOHTPOJILHOE MCIIONb30BAHME 3AIIHINAEMON MH(OPMALHI,

- 3HAHWE PAOOTHUKOM JOIKONBHOrO 0OPA30BATENLHOTO YIAPEKICHUS TPeGOBAHIIT
HOPMaTHBHO-METOJNYECKHX JOKYMCHTOB IO 3amuTe HMHOOPMAUWMH W COXPAHEHHH
TalHbI;

- HalMYHe HEOOXONMMBIX YCIOBMM B MOMelmieHMHM i paboThl ¢
KOH(pHACHIMATbHBIMU JOKYMEHTaMU M 0a3aMu JaHHBIX,

- OTPENIETIEHNE 1 PETIIAMEHTALUA COCTaBa PabOTHHKOB, UMEIOLIMX IPABO JOCTYIA
(BX0/1a) B IIOMENIEHHE, B KOTOPOM HAXOJHUTCS BBIYMCIIMTEIBHAS TEXHUKA,

- OpraHu3alys HOPAIKa YHHYTOKEHHS HH(POPMAIIHH;

- CBOEBPEMEHHOC BBISBJICHHC HAPYIICHMS TPEOOBAHUH Pa3pelIMTEIbHONA CHCTEMBI
J0CTyIa pabOTHUKAMH.

7.5.3. 3amyra nepcoHaNbHBIX JAHHBIX COTPYIHMKA Ha JJIEKTPOHHBIX HOCHTEISX.
Bce mamkp, copepikamiye MEpCOHANbHbIE JaHHBIE COTPYJHHKA, JOJDKHBI OBITH
3alIMINCHBI TApoJeM, KOTOPBIA COOOMIAETCS JEMONPOM3BOAMTENI0 M CTapIIEMy
BOCIIUTATEJIIO.

7.6. BHewnana 3amuma.

7.6.1. Tlogy TOCTOPOHHMM JIMIIOM [OHHMAETCS JIMLIO, HE WMEIIee
HETIOCPENCTBEHHOI0 OTHOHICHMS K jgedarenbHocTH JIOY, nocerurenw, pabOTHHMKH
APYTUX OpraHu3alMOHHBIX CTPYKTyp. Ilocropommme nmma He [ODKHBI 3HATH
pacpenenenve  (GyHKImE, pabouMe TPOIECCH, TEXHOJNOTHMIO  COCTABJICHWS,
oopmiieHnsI, BENECHHS M XPaHEHNs JOKYMEHTOB, JINYHBIX e ¥ paG0urX MaTepHasIoB y
JEJNONPOU3BOIUTEIIS.

7.6.2. Jlns oGecrieueHuys BHEIIHEH 3alUTHI IEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HOY neobxoaumo coOIIONATH PSI MEP:

- TIOPSAZIOK MIPHEMA, Y4€Ta U KOHTPOIIS AEATEIbHOCTH IIOCETUTENEH;

- TOpAIOK OXpaHbl TEPPUTOPHM, 3JaHHN W TIOMEINEHHH JOIIKOJBHOTO
00pa3oBaTebHOrO YUPEXKICHHS,

- TpeboBaHuUs K 3amuTe HHOOPMALMY [IPH UHTEPBHIOMPOBAHUH H cOGECE IOBAHUSIX.

7.7. Bee nuuia, CBA3aHHBIE C NOMy4EHUEM, 06pabOTKOM U 3aIUTON MIEPCOHATBHBIX
JaHHBIX, 00A3aHbI TIOATHCATh 0043aTEILCTRO O HEPA3TJIAINEHHMH TIEPCOHATBHBIX JAHHBIX
PabOTHUKOB JOIKOIBHOIO 00pPA30BATENHHOTO YIPEHKICHHA.

7.8.  Kpome Mep 3allMTBI  IEPCOHANBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHOAATeNbCTBOM  Poccuiickoit  Pemepanuy,  3aBeAYIOIMHA  JOMIKOIBHBIM
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00pa3oBaTeNbHBIM  YUPEKACHHEM, @ TAaKkKe COTPYJHHKH MOTYT BBIPa0aThIBaTh
COBMECTHbIE MEPBI 3aIUTHI [IEPCOHATBHBIX JAHHBIX PAGOTHHKOB.

8. IlpaBa u o6s3annOCTH padoTHHKOB JIOY
N0 3aMHTE X NEePCOHATbHBIX JAHHBIX

8.1 3akperienwe mpaB paGOTHHKA, pPerTaMEHTUPYIOLINX 3alIUTy  €ro
IEPCOHATILHBIX JAHHBIX, 00CCICUMBAET COXPAHHOCTH NOJIHOM ¥ TOYHOM HHPOPMALUH O
HEM.

8.2. PaGoTHUMKM NOMKHBI GBITh O3HAKOMIIEHBI MOM PACIIHCKY C JOKYMEHTaMH
JIOUIKOJILHOTO  00pa30BATENbHOTO  YUPEK/ICHWS,  YCTAHABIMBAIOIIMMM  TTOPSIOK
00paboTKM IIEPCOHANBHBIX JAHHBIX pAOOTHHKOB, a TAaKKe 00 UX mpaBax u
00513aHHOCTAX B 3TOi 001aCTH.

8.3. PabOTHHK JOMIKOJLHOrO 06GPA30BATEIBHOIO  YHUPEKIACHHMS 00s3yrOTCS
NIPEAOCTABIIAT NEPCOHANbHBIE JAHHBIE, COOTBETCTBYIOIIHE JEHCTBUTETHHOCTH,

8.4. PaboTHHK UMEET TPaBo:

- Ha TIOJHYI0 MHGOPMAIMIO O CBOMX ITEPCOHANBHBIX NAHHBIX U 00pPaGoOTKe HTHX
JIaHHBIX;

- CBOOOJHOrO GECIUIATHOrO JOCTYIA K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIIOYAS
NpaBO Ha IONYyYeHHE KOIMHUK IH00OM 3amMcy, coeprkalleil MepcoHalJbHbIE TaHHbIE
paboTHMKA, 3a MCKIIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX 3aKOHOMATENECTBOM
Poccwuiickoit @enepaimm;

- Ha ONpEIENCHHE CBOUX MPEACTaBUTENEH AJiS 3allMThl CBOHMX IEPCOHAIBHBIX
JIAHHBIX;

- JIOCTYIIa K OTHOCSAIIMMCA K HEMY MEIMIMHCKAM JaHHBIM C TIOMOIIBIO
MEIUIMHCKOT0 CIEIHAINCTa II0 CBOEMY BHIOOPY;

- TpebOBATh MCKIIKOYUTh WM UCIIPABHTH HEBEPHBIE MM HEMONHbIE TIEPCOHATbHEIE
AAHHBIE, a TAKKE JaHHbIE, 00pabOTaHHbIE ¢ HAPYIICHUEM TPeOOBAHMIA;

- IIpy oTKase 3asexyromero JIOY HCKMIOYHTD WM WCIIPABUTH I[IE€PCOHATBHBIE
JaHHbBIC Pa0OTHUKA UMEET IPABO 3a9BUTh B IIACEMEHHON (JOPME 3aBEAYIOIIEMY O CBOEM
HECOTTIACHM C COOTBETCTBYIOLIHMM 000CHOBAHME TAKOI0 HECOTIACHS;

- IE€PCOHAILHBIC JaHHbIE OLIEHOYHOrO Xapakrepa pabotHuk JIOY mmeer mpaso
AOTIOJTHHUTH 3asBJICHHEM, BBIPAXKAIOIMM €r0 COOCTBEHHYIO TOUKY 3PEHUS,

- TpeboBars u3BemeHus 3asenyomuM JIOY Bcex Ml KOTOPHIM paHee ObLIH
COOOIIEHbI HEBEPHBIE WM HEMONHBIC IepPCOHAlbHbIE JaHHBIE PaboTHMKA, 060 BCex
MPOM3BEACHHBIX B HUX MCKIIFOYECHUIX, UCIIPABJICHUAX M JONOTHEHUIX,

- obxanoBarh B cyde JHOOble HENPABOMEPHEBIE NEHCTBHA HIH Oe3neiicTBHs
3aBEAYIOIIETO JIOMIKOJBHBIM 00pa30BaTEIbHBIM YUPEXKICHHEM IpH 00paboTke U
3aIIMATE HEPCOHATBHBIX TaHHBIX.

8.5. B memsix obecrieuenus NOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX PAGOTHHKH
HOY o6s3aHbI:

- IpU 0pOpMITCHNH Ha PaGOTy MPECTABIATE JOCTOBEPHBIE CBEACHMUS B IOPSIKE H
oObeme, TpPENyCMOTPEHHBIME HAcTOAMMM [IOJN0KEHUEM O 3alMTe MepCOHATBHBIX
JaHHbIX paboTHHKOB JIOY 1 3akoHOAATENHCTBOM POCCHIICKOIT Denepanuu;

- B CIy4ac M3MEHEHHS CBOHMX IIEPCOHAIBHBIX JaHHBIX c006mars 06 3TOM
3apeayromEpM JIOY B teuenue 10 gueii.
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8.6. PaGorHmku craBsr 3aBemyromiero JIOY B H3BECTHOCTh 00 W3MEHCHUM
(pamriiiy, UMEHH, OTYECTBA, JATHI POXKACHUS, YTO MOJYYAET OTPAKEHUE B TPYIOBOI
KHIDKKE Ha OCHOBAHWHM MpEACTABIEHHBIX JOKYMEHTOB. [Ipu HEOOXOAMMOCTH
M3MEHSIOTCS JTaHHbIC 00 00pa3oBaHMM, NPO(ECCHH, CIEHUATILHOCTH, IPHCBOCHHU
HOBOTO Pa3psja u mp.

8.7. B 1ensIX 3aIllUThl YaCTHOM XKU3HH, JTMYHON M CeMeMHOM TalHbl pabOTHHKH HE
JOJKHBI OTKa3bIBaThCsl OT CBOETO IpaBa Ha 00paboTKy MEPCOHANBHBIX JAHHBIX TOJHKO
C HUX corjacus, TIOCKOIbKY OTO MOXET IIOBNEYh MPHYUHEHHE MODPAIBLHOTO,
MAaTepPHAIILHOTO Bpea.

9. OTBETCTBEHHOCTD 32 pa3riialienHe KOHQUAEHUHAILHOIN NHpopManuH,
CBSAI3AHHOI ¢ MEPCOHATBHBIME JAHHBIME padoTaukoB 0V

9.1. Ilepconanshas omeemcmsenHocms — OOHO W3 THABHBIX TPeGOBAHM K
OpraHM3aIuy (YHKIMOHMPOBAHHS CHCTEMBI 3alUTHl TIEPCOHANBHOM MH(pOpMALMM |
00s3aTeNbHOE yCI0BHE 3P PEKTHBHOCTH ITOMH CHCTEMBI,

9.2. 3ammra npaB pabOTHHKA, YCTAHOBJIEHHBIX 3aKOHOAATETHCTBOM Pocchifckoii
Deepayu ¥ HACTOSIMM [TOTOXKEHIEM 0 3alUTE MEPCOHATBHBIX JAHHBIX PAGOTHHKOB
OV, ocymecTBiseTcs cyoM B LEISX NMPECEUCHUs HEMPABOMEPHOTO HCIIONb30BAHKS
TEPCOHANLHBIX ~ JAHHBIX pAaOOTHHMKA, BOCCTAHOBICHWS HAPYLIEHHBIX MpaB H
BO3MELICHUS IPHIHHEHHOT0 yIliep6a, B TOM YHCIIe MOPAIBHOIO BPEa.

9.3. Kaxupiii coTpygHMK JOIIKOIBHOTO 0OpA30BATENBHOIO  yUPEKICHUS,
NOJTyqatoIMi it paboThl KOH()UOCHIMAIbHBI JOKYMEHT, HECET €IUHOIMYHYIO
OTBETCTBEHHOCTH 33 COXPAHHOCTh HOCUTENIS ¥ KOH(PUACHIMATBHOCTh HH()OPMALIH.

9.4. JIva, BAHOBHBIE B HAPYIICHUH HOPM, PETYJIMPYIOLIUX TOTyYeHue, 00paboTKy
W 33Ty HEPCOHAIBHBIX JIaHHBIX pabOTHHMKA, HECYT IMCHHMIUIMHAPHYIO,
aIMHHUCTPATUBHYIO, I'PAKIAHCKO-IIPABOBYK) WM YrOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ (peepaibHbIMU 3aKoHaMu Poccuiickoit ®enepanun.

9.5. 3a HeUCHIONHEHUE UK HEHAJIEKAIICE MCTIONHEHNE PAGOTHHKOM II0 €r0 BUHE
BO3JIOXKEHHBIX HAa HErO OOSA3aHHOCTEH CO COOMOAECHUIO YCTAaHOBIEHHOIO MOPAIKA
paboThl €O CBENCHUSIMH KOH(HIEHIUAIBHOrO Xapakrepa 3asemyromuii JJOY Bmpase
NPUMEHATH MPENYCMOTPEHHBIE TPy OBBIM KOAEKCOM AUCITMIUIMHAPHEIE B3BICKAHMSA.

9.6. JIoIKHOCTHBIE JIMIIA, B 00S3aHHOCTD KOTOPBIX BXOWUT BEIEHHE I1ePCOHATBHBIX
JAHHBIX COTPYIHHKA, 00s3aHBEI 00ECHIEUUTh KaKJIOMY BO3MOKHOCTH O3HAKOMJIEHHS C
JAOKYMEHTaMH M MarepHajiaMH, HEIOCPEACTBEHHO 3aTPardBaIOIMMH €ro IpasBa H
CBOOO/BI, €CIM KHOE HE HPEAYyCMOTPEHO 3aKOHOM. HemnpaBoMepHBIi OTKa3 B
OPEJOCTaBICHHH COOpPAHHBIX B  YCTAHOBJICHHOM TOPSOKE JOKYMEHTOB, JHOO
HECBOCBPEMCHHOE IIPCIOCTABICHUE TAKWX JOKYMEHTOB WM WHOM uH(pOpMAAH B
CJIydasX, MpeyCMOTPEHHBIX 3aKOHOM, JIM0O0 MpeaoCcTaBIeHHe HENOMHOM WIH 3aBeI0OMO
JOKHOM MH(pOPMALMY - BJIEYET HANTOKEHUE HA TO/DKHOCTHBIX JIHI AIMAHKUCTPATUBHOTO
mrpada B  pasmepe, ompemextemoM Kogekcom 00  agMHHHMCTPATHUBHBEIX
IIPaBOHAPYLICHUSX.

9.7. B cootBercTBMM ¢ ['paXkIaHCKHAM KOJAEKCOM JIHMIA, HE3aKOHHBIMH METOIaMH
HOJTy4HBINHE HHPOPMALMIO, COCTABILIIONIYIO CITy)KeOHY0 TaliHy, 00S3aHbI BO3MECTUTH
TIPUMHHEHHBIE YOBITKH, IPUYEM Takas e 00S3aHHOCTb BO3JIAraeTcs Ha pabOTHHUKA.

9.8. YromoBHas OTBETCTBEHHOCTb 3a HAPYLICHHE HETIPUKOCHOBEHHOCTH 4YaCTHOM
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KU3HH (B TOM 4HCJE HE3aKOHHOE COOHpaHHE WiH pacmpoCTpaHeHHE CBEACHUI O
YaCTHOM JKU3HU JIMIA, COCTABJISIOLIEr0 €ro JHYHYIO MIM CeMeHHYyI0 TaiiHy, 0e3 ero
cornacusi), HENPAaBOMEPHBIM JOCTYIl K OXPaHSAEMOM 3aKOHOM KOMIIbIOTEPHOM
HH(OpMaIiK, HEIPABOMEPHBIH 0TKa3 B MPE/I0CTABIIEHHH COOpaHHBIX B YCTAHOBJICHHOM
TIOPATKE NOKYMCHTOB M CBCJCHMH (CCIIH OTH JEAHMS HPHYUHUIH BpPE] opasaM
3aKOHHBIM HHTEpECAM TpPaKIaH), COBEPIICHHBIE JMLOM C MCIOIBL30BAHMEM CBOELO
CIyke0HOr0 MONOKEHHUS HAKashBaeTcsl mTpadoM JHO0 THIICHHEM IIpaBa 3aHUMATh
ONPE/CICHHBIC NOJDKHOCTH WM 3aHUMAThCs OIPEJCICHHOM NeSTeNbHOCTHI0, 00
apectom B cootBeTcTBUM ¢ YK Poccuiickoit ®eneparmmy.

9.9. HenpaBoMEpHOCTb MEATENLHOCTH OpPraHOB FOCYJJapCTBEHHOM ClIacTH u
Opranm3aluii 1Mo cOOpy W HCIONB30BAHUIO INEPCOHATBHBIX NAHHBIX MOXET GbITh
YCTaHOBJICHA B CYAe0HOM MOPSIKE.

10. 3axn0unTe/IbHBIE NOJI0KEHHA

10.1. Hacrosmee I[Tomoxenue o 3ammure u oGpaGoTke IIEPCOHANIBHBIX TAHHBIX
paboturkoB JIOY sBIs€TCs JOKaNIbHBIM HOPMATUBHBIM aKTOM HAOY, npuanmaercs Ha
o0meM coOpaHun DPaGOTHHKOB, COIIACOBBIBAETCS C MPOMCOFOZHBIM KOMHTETOM M
yTBepXKIaeTcs (MO0 BBOAUTCH B NEHCTBUE) NPHKA30M 3aBEAYIOMIEr0 JOMIKOJILHBIM
00pa30BaTeIbHBIM YUPEKIEHUEM.

10.2. Bce m3MeHEHHSA W JONONHEHHS, BHOCHMBIE B HACTOSIIEE IMomoxenue,
OpOpMJIAIOTCS B  NHCbMEHHOH (OPME B  COOTBETCTBHM JEHCTBYIOIHAM
3aKOHOAATEIbCTBOM.

10.3. Tlonoxenne NpPUHMMAETCH HA HEOMPEIEIICHHbII cpok. H3MeHenus w
JOTONHEHUS K TIONOKEHHIO TNPUHMMAIOTCS B IOPSIKE, NpeaycMoTpentoM 11.10.1
Hacrosmero [Tomoxenus.

10.4. Tocne mpunsTus [Tonoxenus (WM U3MEHEHHIT W TOMOMHEHMH OTAETbHBIX
IyHKTOB U PAa3Ze/OB) B HOBOH PEJAKIMH MPEIbIAYINAs PEJAKIMS aBTOMATHYECKH
yTPauuBaeT CUIY.
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